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Using the Outline MethodUsing the Outline Method  

I. What are the three Stages of Muscle     

Reading?  

 A. Stage 1: Before you read     

  1. Preview                                                                                        

  2. Outline                                                                                   

  3. Question                                                                                                                                                        

 B. Stage 2: While you read   

  1. Read                                                                               

  2. Underline                                                                               

  3. Answer  

 C. Stage 3: After you read                                                                                   

1. In the first level of headings, note the major topics that are presented in a lecture or reading. 

2. In the second level of headings, record the key points that relate to each topic in the first level 

headings. 

3. In the third level of headings, record specific facts and details that support or explain each of 

your second level headings. Each additional level of subordinate heading supports the ideas in 

the previous level of heading. 

First Level Heading 

Second  Level Heading 

Third  Level Heading 

SOURCE: 2009  Becoming A Master Student  (pp. 157) 


